Maria Papadopoulou
	Address:
	Olympou 7, Thessaloniki, 54631, Greece

	Telephone:
	2310234567 (home) / 6937222222 (mobile)

	Email:
	maria@econ.auth.gr

	Nationality:
	Greek

	
	

	CAREER GOAL
	

	To obtain a position as accounting assistant in the XXX company.

	
	

	EDUCATION
	

	2013 - 2018

	Ptychio in Economics, School of Economics, Aristotle University of Thessaloniki, Greece. (ECTS: 240). Grade: 7,9 out of 10. 


	2/2016-6/2016
	Erasmus Student, School of Economics, University of Berlin, Germany. 



	2010-2013
	Apolytirio from 2nd High School of Thessaloniki, Greece. Grade: 18 &8/10 out of 20. 

	
	

	WORK EXPERIENCE

	3/2018 - 6/2018
	“ Pyxis” – Sales Department (Thessaloniki, Greece) – Internship 

· Customer service

· Data entry using Excel and Access 
· Assisting in logistics department 


	1/2017 - 9/2017
	“Research” Market Research Agency – Market Researcher
· Collected data on public using semi-structured questonnaires and 

· Data entry in Spss



	7/2015 - 9/2015

	“Thetis” Bookstore & Publication Company– Employee 

· Sales and promotion of books

· Customer service

	
	

	SEMINARS / CONTINUOUS TRAINING 

	5/2018
	One day seminar: “International Market and Global Developments”, Accounting Association of Thessaloniki, Greece. 

	3/3/2017
	International Conference on Business & Economics, Hellenic Open University, Athens, Greece.

	11/2016
	15th Hellenic Finance and Accounting Association Conference, Volos, Greece.

	10/2015 – 1/2016 
	Training Program: “Electronic Accounting”, University of Macedonia, Greece. Duration: 100 hours. 

	
	

	LANGUAGES SKILLS

	Greek
	Mother tongue

	English
	Excellent – C2, Certificate of Proficiency in English, University of Michigan

	German 
	Very good – B2, Grundstuffe & lived and studied in Germany for 6 months

	
	

	COMPUTER / OTHER SKILLS

	· Excellent use of Windows XP, Ms Office (Word, Excel, Access, Powerpoint, Internet, Outlook) ECDL Certificate
· Trained in Kefalaio 3 
· Experience in SPSS 
· Full clean European Driving license (Category B)

	
	

	PERSONAL SKILLS

	· Excellent communication skills – Public Relations
· Team spirit
· Effective time management

	

	PERSONAL INTERESTS

	· Scuba Diving
· Volleyball – Participation in Student Team

· Music – Guitar Lessons and Member of a Greek Music Group

	
	

	REFERENCES
	

	Available upon request


