Name & Surname


Address: 


Street, Number, City – Town, Postcode, Country. 
Telephone numbers:

+30 - ……………..(home)/+30 …………….. (mobile)

Email:



…………@…………….

Nationality:


…………………………

	CAREER OBJECTIVE

	Outline your short term objective in one or two sentences using some of the following criteria: Title of the program you apply for, School or Department, University and Country. For example:

“To obtain a position in the Msc in Genetics at the University of Bath in UK”

	

	EDUCATION

	Dates
	Add separate entries for each relevant course you have taken, starting from the most recent first. Name: 

Title of qualification or year of studies (for students), Subject, Academic or Educational Institution, Country.

Give grades at national grading scheme. 



	From – until

(month/year – month/year)
	Ptychio in…., School of….., Faculty of…., Aristotle University of Thessaloniki, Greece. GPA: ….out of 10.



	Relevant Courses
	· …….

· ……



	From – until

(month/year – month/year)



	Erasmus exchange student, School of….., Faculty of….,University of…., Country.


	Relevant Courses 
	· …….

· ……



	From – until

(month/year – month/year)

	Apolytirio from ….Lykeio of…., Greece. GPA: ….out of 20.

	

	ACADEMIC EXPERIENCE

	Dates 
	Add separate entries for each relevant academic projects you have taken, starting from the most recent or relevant to your career objective first (remove if not relevant).  State Title of the project or course (in italics), name and academic title of supervisor, and describe the phases of conducting the project or main themes covered.



	From – until

(month/year – month/year)
	Thesis: « title (in italics)».

Supervisor: professor ….

· Description of conducting the project using action verbs or nouns
· Description of conducting the project using action verbs or nouns
· Description of conducting the project using action verbs or nouns


	From – until
	Academic project: « title (in italics)».

Supervisor: professor ….

· Description of conducting the project using action verbs or nouns
· Description of conducting the project using action verbs or nouns
· Description of conducting the project using action verbs or nouns

	
	

	DISTINCTIONS /AWARDS

	Year 
	List your awards, scholarships and distinctions. 

Name the type of award, the scholarship foundation and the reason 

For getting each award. You may include these under the relevant  

degree program or put the whole section under the “Education” 

section.

 

	Year 
	Type of award (scholarship, distinction, award), foundation, reason 

for award.

	Year
	Type of award (scholarship, distinction, award), foundation, reason 

for award.

	
	

	PUBLICATIONS/ANNOUNCEMENTS

	Dates
	List scientific publications, announcements or poster you have made.



	Dates
	Announcement: Authors, “title (in italics)” , Conference, Organizing Committee, place. 



	Dates
	Poster: Authors, “title (in italics)” , Conference, Organizing Committee, place. 



	Dates 
	Publications: Authors, “title (in italics)” , Scientific Journal, Issue, Pages. 

	
	

	CONTINUOUS TRAINING

	Dates 
	List any program of training you have attended. Name the method of training (seminar, conference, program) the “title (in italics)”, organization of training and place. In case of seminars you may also include the duration in hours.



	Dates 
	Type of training (seminar, conference, program): : « title (in italics), organization of training, place. Duration:….hours.



	Dates 
	Type of training (seminar, conference, program): : « title (in italics), organization of training, place. Duration:….hours.



	Dates 
	Type of training (seminar, conference, program): : « title (in italics), organization of training, place. Duration:….hours.

	

	WORK EXPERIENCE

	From – until

(month/year – month/year)
	Work organization (Employer, Company etc), City, Country

Work position 
· Detailed description of duties using action verbs or nouns 
· Detailed description of duties using action verbs or nouns 
· Detailed description of duties using action verbs or nouns 


	From – until

(month/year – month/year)
	Work organization (Employer, Company etc), City, Country

Work position 
· Detailed description of duties using action verbs or nouns 
· Detailed description of duties using action verbs or nouns 
· Detailed description of duties using action verbs or nouns 


	From – until

(month/year – month/year)
	Work organization (Employer, Company etc), City, Country

Work position 
· Detailed description of duties using action verbs or nouns 
· Detailed description of duties using action verbs or nouns 
· Detailed description of duties using action verbs or nouns 

	

	LANGUAGE SKILLS

	Language 
	Write here any languages you know, starting with the one you know better, your mother tongue. Describe the Level of your writing, speaking and understanding skills and mention any certificate you may hold.



	Greek 
	Mother tongue



	English
	Level of writing, speaking and understanding.

· Title of certificate, organization, grade.

	French
	Level of writing, speaking and understanding.

Title of certificate, organization, grade.



	German
	Level of writing, speaking and understanding.

Title of certificate, organization, grade.

	

	COMPUTER SKILLS 

	· Hardware or/and software you are familiar with (accreditation certificates e.g. ECDL)

· Statistical tools or software packages 

	

	OTHER TECHNICAL SKILLS

	· Lab techniques

· Specialized equipment you are able to operate

· Psychological assessment tools

· Quality control methodologies

· Full clean European driving license



	

	PERSONAL SKILLS

	· List your transferable/soft skills e.g. organizational skills, leadership, communication skills etc

· List your transferable/soft skills e.g. organizational skills, leadership, communication skills etc

· List your transferable/soft skills e.g. organizational skills, leadership, communication skills etc



	

	PERSONAL INTERESTS

	In this section include any information about activities you are involved in or interests you have that are not included above. Avoid mentioning activities such as reading, cinema or sports generally. Be creative and specific. You could include activities such as: 

· Participation in cultural or artistic committees 

· Voluntary work or Membership in NGO organizations

· Overseas traveling

· Sports activities ( participation in a sport club or 

· ………

· …….

	

	REFERENCES

	Either list your references or prepare s separate list with all contact information. In the latter, write here “Available upon request” and be certain to contact your references in advance and inform them of the position for which you are applying. 


